P e n nsylv a nia State System of Higher Education
KUTZTOWN UNIVERSITY
Kutztown, Pennsylvania

November 20, 2018
Dear Colleague:
Sabbatical leave procedures, regulations and an application form are attached to this Jetter. Applications
for a sabbatical leave for Fall 2020 - Spring 2021 are due no later than noon on Friday, February I,
2019. The Committee will not accept applications after this time. Please submit a back-to-back original
application and seven back-to-back photocopies of your application materials directly to a Sabbatical
Committee member during designated drop off hours. The committee will announce designated days,
times and. the location for delivery of materials via email no later than January 10, 2019. Applicants (or
his/her designee) must drop off materials in person during these hours. All submitted sabbatical
applications must receive a receipt with signatures from both a committee member and the applicant (or
his/her designee). Without this receipt an application will not be considered submitted. The Sabbatical
Committee will not consider any additional materials delivered after 4:00 PM on the last day for
submission of materials, as announced by the Sabbatical Committee.
Please read the procedures, regulations and application carefully; completely answer all requests for
information. Be aware that faculty on sabbatical leave are precluded from applying for promotion. As
stated in the Procedures, "If the application meets the requirements, the Committee ranks the proposals
according to two criteria: I) its ability to enhance professional development, and 2) time of service
accrued, deducting for previous sabbatical leaves."
The Committee reminds you that this is a competitive process. It is therefore very important that your
responses to Section IV Content be delineated in a clear manner. To this end, the committee has
provided the following suggestions to guide you in preparing a quality proposal.
Review sample proposals online at Rohrbach's Reserve:
http://library.kutztown.edu/er.php?course id=l2954

password: SabbaticRefs

•

Please make your proposal reader friendly. Not all members of the committee are versed in your
area.

•

Provide clear and detailed objectives.

•

Design objectives that are appropriate in range and scope to the time requested.

•

Make clear connections between your sabbatical objectives and your teaching and/or professional
role at the University.

•

Be specific with the timetable, providing a detailed timeline and narrative. If you are requesting a
one-year sabbatical but are willing to accept a one-semester sabbatical, provide two separate and
appropriate timetables and adjust your objectives accordingly.

The Sabbatical Leave Committee will schedule a few time periods during the final week of January
2019 to review draft applications, at which time the Committee will check only to see that all the
required components of the application are included. The Committee chair will send out a notice of these
dates during the first week of spring classes in January.
If you have questions, please contact any member of the Committee. Please see a list of members below.
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Michael P. Gabriel, Chairperson
Sabbatical Leave Committee

Sabbatical Leave Committee members for 2018-2019
Fred Esposto
Michael Gabriel
Joleen Greenwood
Jonathan Kremser
Yun (Amy) Lu
Bruce Sharkin
Todd Williams

esposto@kutztown. edu
gabriel@kutztown.edu
greenwoo@kutztown.edu
kresmer@kutztown.edu
lu@kutztown.edu
sharkin@kutztown.edu
williams@kutztown.edu

Business Administration
History
Anthropology/Sociology
Criminal Justice
Mathematics
Counseling & Psychological Svcs
English

P e n nsy l v a nia State System of Higher Education
KUTZTOWN UNIVERSITY
Kutztown, Pennsylvania

Sabbatical Leave
Procedures

The Sabbatical Leave Committee at Kutztown University consists of seven members elected
by the faculty to two-year terms with some members being elected each year.
In the Fall of each academic year the committee meets to elect a Chair and to go over
procedures and guidelines. In November the Chair solicits applications through the University
Brief and the guidelines are circulated to all faculty members. In January reminders are published in the
Brief. Prior to submitting an application, make an appointment to meet with the Assistant to the Provost
for Faculty Relations and Academic Administration to review years of service to verify eligibility for
sabbatical leave.
Applications are due no later than noon on February 1. Candidates shall prepare eight copies
of their application and deliver them directly to the office of the Chair. All applications must receive
a signed receipt directly from a committee member upon submission of their materials. In the case
that February I falls on a weekend, the deadline for submission is extended until noon on the first
Monday following February 1.
A quorum for the Sabbatical Leave Committee is five of the seven members. All votes will be
decided by a simple majority of the members attending.
The applications are made available for perusal by the membership of the Committee. They
are read for content and checked for eligibility relative to seniority lists provided by APSCUF. The Office
of the President provides a listing of departments with the number of permanent faculty members as well
as the total number of eligible members. The number of allowable sabbaticals is computed based on
these figures as verified by APSCUF. Meetings are scheduled to discuss content and eligibility. The
committee may suggest adjustments to the content of the application. If the application meets the
requirements, the committee ranks the application primarily based on merit. Time of service accrued,
deducting for previous sabbatical leaves, is also considered towards the eligibility. All applicants will
receive a status update via email by April 1, informing them of the Committee's recommendation.
After the applications are ranked, the suggested list is presented to the President for final
approval. These applications may be accepted or rejected by the President. After April 1, and before
sabbaticals are awarded, any changes in purpose are sent by the applicant directly to the President.
A sabbatical leave for reasons of health may be requested at any time if it is apparent that all available
sick leave will be exhausted before the individual's health is regained. The request should be
submitted to the President along with documentation of need, letters from physicians, and signatures of
one's departmental Chair and the appropriate Dean. After receiving the request, the President will
notify the Chair of the Sabbatical Leave Committee.
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